
The Baptist Church of Beaufort 
Part Time Director of Communication 

 

General Position Description: This non-ministerial staff position supports the mission and 
ministries of The Baptist Church of Beaufort by ensuring clear, consistent, and creative 
communication within the church and to the wider community. This position manages the 
church’s print, digital, and social media communications, helping members stay informed and 
helping guests connect with the life of the church. 

 
Number of Hours per Week:  6-8 hours per week 
 
Immediate Supervisor:  Senior Pastor 
 
Responsibilities: 
Communication 
1. Lead and manage some church communication, including: 

a. Preparing the monthly newsletter 
b. Manage and update the church website, ensuring information is current and 

visually appealing 
c. Oversee all social media accounts (Facebook/Instagram), posting regular content 

that reflects the church’s mission and values.  
IF POSSIBLE 
2. Collaboration and coordination 

a. Work with staff and ministry leaders to plan communication strategies for major 
events and initiatives 

b. Attend weekly staff meeting Tuesday’s (10am-11am) 
3. Storytelling and Outreach 

a. Help us share stories of faith, service and transformation from within the 
congregation 

b. Develop creative ways to communicate the gospel story and the ongoing ministry 
of BCOB 

 
This job description is not intended as a comprehensive, all-encompassing list of the duties, but 

is to serve as a guideline to the responsibilities of the position. 
 
Expectations:  

• A follower of Jesus Christ and a love for the Church. 
● Agreement with our church’s statement of faith.  
● The ability to work well with others and be a good team member.  
● Excellent communicator through all mediums 

 
 
 

 



 
 

 
 
 
 

 
 


